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IFB # 20-48 
Fire Alarm Repairs and Maintenance for the City 

 

Key Project Information 
Project Address Various locations in the City 

Estimated Construction Cost $120,000.00 annually and 
$360,000.00 total for 3 years 

Anticipated Contract Award 02/06/2020  

Date of Substantial Completion 02/28/2021 

Date of Final Completion 02/28/2023 

Est. Contract Commencement 
Date  

03/01/2020  

Est. Contract Completion Date  02/28/2021 

Governing Bid Law MGL C. 149 (Vertical 
Construction) 

Wage Requirements State Prevailing Wages 

Payment Bond Requirements 100% of Contract Value 

Performance Bond 
Requirements 

100% of Contract Value 

Liquidated Damages ($ per 
Day) 

$0.00 

  

Managing Department Information 
Managing City Department DPW 

Project Manager Michael Bowler 

Project Manager Email MCBowler@somervillema.gov 
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Part 1: Invitation for Bid Documents 
 

IFB # 20-48  
Fire Alarm Repairs and Maintenance for the City 

 

1.1 General Instructions 
Copies of the solicitation may be obtained from the Purchasing Department on and after 01/22/2020 
per the below-noted City Hall hours of operation. 

 
 
 
 
 
 

 

All Responses Must be Sealed and Delivered To: 
Purchasing Department 

City of Somerville 
93 Highland Avenue 

Somerville, MA 02143 
It is the sole responsibility of the Offeror to ensure that the bid arrives on time at the designated 

place. Late bids will not be considered and will be rejected and returned. 

Bid Format: 
Submit one, original (1) sealed bid package; it must be marked with the solicitation title and number. 

BIDS SUBMITTED MUST BE AN ORIGINAL. 
The completion of the following forms is necessary for consideration of a potential contract award. When
submitting bid documents, please retain the order of documents as provided below: 

1) Form for General Bid 
2) Bid Form for Alternates (if applicable) 
3) Unit Price Form 
4) Somerville Living Wage Form 
5) Quality Requirements Form 
6) Certificate of Non-Collusion & Tax Compliance 
7) Certificate of Signature Authority 
8) Reference Form 
9) 5% Bid Deposit 
10) Prevailing / Davis Bacon Wages Statement of Compliance Form 
11) OSHA Form 

If all required documents are not present, the bid may be deemed non-responsive and may 
result in disqualification of the bid unless the City determines that such failure(s) constitute(s) 
a minor informality, as defined in Chapter MGL 30B. 
A complete Bid must also include a cover letter signed by an official authorized to bind the Offeror 
contractually and contain a statement that the proposal is firm for ninety (90) days. An unsigned 
letter, or one signed by an individual not authorized to bind the Offeror, may be disqualified. 
The Offeror’s authorized official(s) must sign all required bid forms. 

Hall Hours of Operation: 
Monday – Wednesday 8:30 a.m. and 4:30 p.m. 

Thursday 8:30 a.m. to 7:30 p.m. 
Friday 8:30 a.m. to 12:30 p.m. 



 

 
 

1.2 Bid Schedule 
Key dates for this Invitation for Bids: 

IFB Issued 01/22/2020 
Deadline for Submitting Questions to 
IFB 

01/29/2020  by 12PM EST 

Bids Due 02/05/2020 by 1PM EST   

Anticipated Contract Award 02/06/2020 
Est. Contract Commencement Date  03/01/2020 
Est. Contract Completion Date 02/28/2021 

 

Responses must be 
delivered by 02/05/2020 by 

1PM EST   to: 
 

City of Somerville 
Purchasing Department 
Attn: Prajkta Waditwar  
93 Highland Avenue 
Somerville, MA 02143 

 
1.3 Submission Instructions 
Please submit one sealed bid package with the following contents and marked in the following manner:  
 

Contents of Sealed Bid Package Marked As 
Envelope 1: Sealed Bid: Shall Include (1) original 
and one (1) electronic copy. [Electronic copies are to be 
submitted on CD-ROM or thumb drives and are to be saved in Adobe 
Acrobat format. (“Read only” files are acceptable.)]

To Be Marked:  IFB # 20-48 Fire Alarm 
Repairs and Maintenance for the City 
 

Please send the complete sealed package to the 
attention of : 

Prajkta Waditwar  
Construction Procurement Manager 
Purchasing Department 
Somerville City Hall 
93 Highland Avenue 
Somerville, MA 02143 
 

 

Bid Format 
Responses shall be prepared on standard 8.5 x 11 inch paper (charts may be landscaped but must be on 8.5 x 11 
inch paper) and shall be in a legible font size (12). All pages of each response shall be appropriately numbered 
(and with consecutive page numbering across tabs). In an effort to reduce waste, please DO NOT USE 3-
RING BINDERS.  
 
Elaborate format and binding are neither necessary nor desirable.  
 
Qualifications & Experience 
The Offeror may include any additional literature and product brochures. The Quality Requirements Form 
(Section 2), or set of basic business standards, must be submitted with bid. 
 



 

 
 

References 
The Offeror shall list at least three relevant references, which the City may contact. The City of Somerville 
reserves the right to use ourselves as a reference. References shall include the following information: 
 
●The name, address, telephone number, and email address of each client listed above. 
●A description of the work performed under each contract. ●The amount of the contract. 
●A description of the nature of the relationship between Offeror and the customer. 
●The dates of performance. ●The volume of the work performed. 

 

1.4 Questions 
Questions are due: 01/29/2020  by 12PM EST 
 
Questions concerning this solicitation must be delivered in writing to: 
 

Prajkta Waditwar  
Construction Procurement Manager 

Somerville City Hall 
Purchasing Department 

93 Highland Avenue 
Somerville, MA 02143 

Or emailed to: 
pwaditwar@somervillema.gov 

Or faxed to:  
617-625-1344 

 
Answers will be sent via an addendum to all Offerors who have registered as bid holders. Bidders are 
encouraged to contact the Purchasing Department to register as a bid document holder to automatically be 
alerted as to addenda as they are issued. It is the responsibility of the Offeror to also monitor the bid portal on 
the City’s website for any updates, addenda, etc. regarding that specific solicitation. The web address is:  
 
http://www.somervillema.gov/departments/finance/purchasing/bids.  
 
Any bidders that contact City personnel outside of the Purchasing Department regarding this bid may be 
disqualified. 
 

1.5 General Terms 
Estimated Quantities  
The City of Somerville has provided estimated quantities, which will be ordered/purchased over the course of the contract 
period. These estimates are estimates only and not guaranteed.  
 
Bid Signature  
A response must be signed as follows: 1) if the Offeror is an individual, by her/him personally; 2) if the Offeror is a 
partnership, by the name of the partnership, followed by the signature of each general partner; and 3) if the Offeror is a 
corporation, by the authorized officer, whose signature must be attested to by the clerk/secretary of the corporation (& 
with corporate seal). 
 
Time for Bid Acceptance and City Contract Requirements 
The contract will be awarded within 90 days after the bid opening. The time for award may be extended for up to 45 



 

 
 

additional days by mutual agreement between the City of Somerville and the Offeror that is most advantageous and 
responsible. The Offeror’s submission will remain in effect for a period of 90 days from the response deadline or until it is 
formally withdrawn, a contract is executed, or this solicitation is canceled, whichever occurs first. The Offeror will be 
required to sign a standard City contract per the City’s general terms included herein as Appendix A. 
 
Holidays are as follows: 

New Year’s Day   Martin Luther King 
Day  

Presidents’ Day Patriots’ Day 

Memorial Day   Bunker Hill Day Independence Day Labor Day 
Columbus Day Veterans’ Day Thanksgiving Day Thanksgiving Friday 
Christmas Eve (half 
day) 

Christmas Day   

Please visit http://www.somervillema.gov/ for the City’s most recent calendar. *Under State Law, all holidays falling on 
Sunday must be observed on Monday. 
 
If the awarded Offeror for their convenience desires to perform work during other than normal working hours or on other 
than normal work days, or if the Offeror is required to perform work at such times, the Offeror shall reimburse the City 
for any additional expense occasioned the City, thereby, such as, but not limited to, overtime pay for City employees, 
utilities service, etc. UNLESS otherwise specified in these provisions, services will be performed during normal work 
hours. When required services occur on holidays, work will be performed on either the previous or following work day, 
unless specified otherwise. 
 
Unforeseen Office Closure 
If, at the time of the scheduled bid opening, the Purchasing Department is closed due to uncontrolled events such as fire, 
snow, ice, wind, or building evacuation, the bid due date will be postponed until 2:00 p.m. on the next normal business 
day. Bids will be accepted until that date and time. In the event of inclement weather, the Offeror is responsible for 
listening to the media to determine if the City has been closed due to weather.  
 
Changes & Addenda 
If any changes are made to this solicitation, an addendum will be issued. All proposers on record as having picked up the 
solicitation will be alerted via email as to the posting of all addenda. The City will also post addenda on its website 
(http://www.somervillema.gov/departments/finance/purchasing/bids). No changes may be made to the solicitation 
documents by the Offerors without written authorization and/or an addendum from the Purchasing Department. 
 
Modification or Withdrawal of Bids, Mistakes, and Minor Informalities  
An Offeror may correct, modify, or withdraw a bid by written notice received by the City of Somerville prior to the time 
and date set for the bid opening. Bid modifications must be submitted in a sealed envelope clearly labeled "Modification 
No.__" to the address listed in Section 1. Each modification must be numbered in sequence and must reference the 
original solicitation. After the bid opening, an Offeror may not change any provision of the bid in a manner prejudicial to 
the interests of the City or fair competition. Minor informalities will be waived or the proposer will be allowed to correct 
them. If a mistake and the intended bid are clearly evident on the face of the bid document, the mistake will be corrected 
to reflect the intended correct bid, and the proposer will be notified in writing; the proposer may not withdraw the bid. A 
proposer may withdraw a bid if a mistake is clearly evident on the face of the bid document, but the intended correct bid is 
not similarly evident. 
 
Right to Cancel/Reject Bids  
The City of Somerville may cancel this solicitation, or reject in whole or in part any and all bids, if the City determines 
that cancellation or rejection serves the best interests of the City. 
 



 

 
 

Unbalanced Bids 
The City reserves the right to reject unbalanced, front-loaded, and conditional bids. 
 
Brand Name “or Equal”  
Any references to any brand name or proprietary product in the specifications shall require the acceptance of an equal or 
better brand. The City has the right to make the final determination as to whether an alternate brand is equal to the brand 
specified.  
 
Electronic Funds Transfer (EFT) 
For EFT payment, the following shall be included with invoices to the point of contact: 

 Contract/Order number; Contractor’s name & address as stated in the contract;  
 The signature (manual or electronic, as appropriate) title, and telephone number of the Offeror’s representative 

authorized to provide sensitive information;  
 Name of financial institution; Financial institution nine (9) digit routing transit number; 
 Offeror’s account number; Type of account, i.e., checking or saving. 

 
Project Schedule 
Bidders are instructed to note the firmness of the dates of: Substantial Completion, and Final Completion. For the purpose 
of meeting these deadlines, the City may be prepared to authorize extended work hours beyond those prescribed by City 
ordinance, to include work on Sundays with the prior permission of the City.  
 
Contractor submission of all paperwork required for the Construction Contract, including but not limited to insurance 
certificates, performance and payment bonds, a certificate of good standing from the Secretary of Corporations, and 
signature pages shall be submitted to the Purchasing Director no later than 5 working days from award of the contract. 
 
The successful bidder shall be required to submit a preliminary construction schedule within 10 days of the established 
date of award of the Contract and a more detailed Gantt-type construction schedule within 15 days of the established 
award of the contract, which shows the dates of substantial and final completion. 
 
Sales Tax Exemption 
Materials, equipment, and supplies for this project are exempt from sales tax in accordance with M.G.L. Chapter 64H, 
Section 6 (d). The city will furnish the successful bidder with its sales tax exemption number. 
 
Permit Fees (Contractor responsible obtaining permits/City of Somerville permit fees waived) 
DPW permits to obstruct or excavate the public streets and/or sidewalks; ISD building code permits; and Traffic and 
Parking permits; are waived by the City of Somerville. However, license fees are not waived by the City of Somerville. 
The Contractor shall pay all license fees (e.g., drain layer’s license fee). The City of Somerville Traffic and Parking 
Department must be contacted directly for all required permits. The vendor must also provide the City of Somerville 
Traffic and Parking Department with a traffic management plan, prior to the start of all work. 
 
If water usage is required in the commitment of this project, the Contractor needs to contact the DPW Water Dept., and 
make arrangements for a water meter. There will be a charge for the water meter and the water usage. 
 
The Contractor is responsible for obtaining EVERSOURCE work orders and for all costs and fees associated with 
EVERSOURCE. 
 
Permits to excavate the public way cannot be issued until the applicant has notified the appropriate utility companies, as 
required by Massachusetts General Laws, Chapter 370 of the Acts of 1963. The applicant must either: 1) obtain written 
receipts from the affected utilities, and provide copies of same to the owner; or 2) utilize the Dig-Safe System for the 
required notifications, and also submit written notifications for those utilities not participating in the Dig-Safe System. 
Written notifications must state that utility companies have been notified and the contractor cleared to begin work.  



 

 
 

 

The following utility companies must be notified in writing: 

M.B.T.A. Engineering and 
Maintenance Division  
617-722-5454 
Attn: Chief Engineer  
500 Arborway 
Jamaica Plain, MA 02130 

M.W.R.A. Sewer Division 
617-242-6000 
100 First Avenue 
Charlestown Navy Yard 
Boston, MA 02129 
 

M.W.R.A. Water Division  
617-242-6000 
100 First Avenue 
Charlestown Navy Yard 
Boston, MA 02129 
 

The following utility companies must be notified in writing or through Dig-Safe: 

Algonquin Gas Transmission Corp. 
617-254-4050 
Manager of Land and Public Relations 
1284 Soldiers Field Road 
Brighton, MA 02135 
 

Verizon    
781-290-5154 
460 Totten Pond Road 
Waltham, MA 02154 
 

Boston Edison    
617-541-5730 
Right of Way 
1165 Massachusetts Avenue 
Dorchester, MA 02125 
 

Boston Gas Company   
617-323-9210 
201 Rivermoor Street 
West Roxbury, MA 02132 
 

EVERSOURCE  
617-497-1236, x4195 
46 Blackstone Street 
Somerville, MA 02139 
 

EVERSOURCE Steam  
617-225-4568 
Attn: Supervisor of Maintenance 
265 First Street 
Somerville, MA 02142 

EVERSOURCE Gas   
617-369-5591 
303 Third Street 
Somerville, MA 02142 

A T & T Broadband    
981-658-0400 
760 Main Street 
Malden, MA 01887 

Somerville Public Works Dept.  
617-625-6600, x5200 
One Franey Road 
Somerville, MA 02145 
 

Somerville Fire Department   
617-625-6600, x8100 
266 Broadway      
Somerville, MA 02143 

Dig-Safe   
1-800-322-4844 
 

 

 
The contractor shall have all utilities marked out along the course of this work by such means as the Engineer shall 
approve and shall preserve such marked locations until the work has progressed to the point where the encountered utility 
is fully exposed and protected as required. It shall be the contractor's responsibility to notify utilities at least 48 hours prior 
to the start of any excavation. 
 
The contractor is responsible for contacting any other utilities that are not listed herein. 
 
Schedule of Values 
Bidders do NOT need to include a Schedule of Values with their bid package. The successful bidder will be required to 
submit a refined and detailed schedule of values for review and approval by the design professional prior to signing the 
construction contract. 
 

5% Bid Guaranty  
All bids shall be accompanied by a bid bond or bank certified check or bank treasurer’s check in the amount of 5% of the 
bid price, which shall become the property of the City of Somerville if the bid is accepted and the bidder neglects or 
refuses to comply with the terms of the bid. 

 
Prevailing Wage Rate Requirements 
The contractor shall pay Mass. Prevailing Wage Rates. The applicable prevailing wage rates are attached as part of this 
bid package and will be included in the resulting contract. Notwithstanding anything to the contrary, the City may, in its 



 

 
 

sole discretion withhold payment unless the City has in its possession payroll records that are complete, accurate, and 
current as of the date of said application for payment. A signed Compliance Form must be included with the bid package 
(form included). 

a) The Contractor shall:  

 Pay wages at least once a week;  

 Submit payroll information on a weekly basis in a format approved by the City, numbered in numerical 
sequence and signed by the Contractor (including forms for weeks when the Contractor is not on the 
Project Site, in which case there shall be a notation to the effect "no work this payroll period" and a date 
anticipated for resuming work). 

b) The Contractor shall submit to the City within the first week of construction: 

 A list of apprenticeship programs with which the Contractor is affiliated; 

 The number of apprentices that will be employed by the Contractor on the Project; 

 A list of the Contractor's employee fringe benefits; 

 A copy of each project schedule, including the anticipated commencement date for each Subcontractor; 
and  

 A list of each Subcontractor's suppliers and material men. 
c) The Contractor shall include language similar to the above in all subcontracts. 

 
Reservation of Rights 
The City reserves the right to extend the deadline for submission of bids, to waive minor informalities, and to reject any 
and all bids, if in its sole judgment, the best interests of the City of Somerville would be served by doing so. 

 
Maintenance Manual and As-Built Drawing Requirements 
Upon Final Completion of all park construction, the contractor shall submit: two complete copies of a park maintenance 
manual, and two copies of an as-built drawing set, with two compact disc (CD) copies of the as-built drawings. The City 
will not issue the final check for park retainage until the submittal and approval of the maintenance manual and as-built 
drawings. 
 
1)  The Maintenance Manual shall be in the form of a three ring binder, organized and tabbed into appropriate sections, 

and shall include the following items: 
 A complete maintenance plan with recommended maintenance schedules and procedures for all systems 

including: HVAC, security (card access/cameras), fire suppression, irrigation, fertilization, and water systems 
shut-down procedures, etc., and  all other applicable systems and procedures; 

 A letter from the contractor stating the period of warranty for all parts, materials, and workmanship, from the 
date of Final Completion; 

 A letter from the contractor stating the period of warranty for all systems (HVAC, irrigation, fire suppression, 
etc.); 

 All product information, product directions, and warranties; 
 List of all materials (plants, etc.),sizes of plant containers, etc.;  
 Copies of City permits with signatures of inspectors; 
 Contact information for all subcontractors including email addresses; and,  
 A record of all submittals and dates of approvals. 

 
2) As-Built drawings shall be a complete and accurate record that incorporates any and all changes to the construction 

plan set issued at the time of contract initiation. As-built drawings shall be clearly marked and annotated and shall 
include but not be limited to: all field changes, change orders, and supplemental drawing provided by the landscape 
architect.  

 
3) The Compact Discs shall include an electronic copy of all as-built drawings.  



 

 
 

 
Police Details 
Unless otherwise noted in the specifications, the Contractor will be responsible for requesting and paying for all necessary 
police details. These costs should be incorporated into the base bid amount. If use of the public way is required for 
staging, parking or deliveries, the Contractor is responsible  for obtaining a Street Occupancy Permit, including a Traffic 
Management Plan (TMP) and for the cost of all police details. 
 
Period of Performance 
The period of performance for this contract begins on or about 03/01/2020 and ends on or about 02/28/2021. If applicable, 
optional renewal years may be exercised by the sole discretion of the City (see cover page for anticipated contract term). 
 
Place of Performance 
All services, delivery, and other required support shall be conducted in Somerville and other locations designated by the 
Department point of contact. Meetings between the Vendor and City personnel shall be held at the City of Somerville, 
Massachusetts, unless otherwise specified.  
 
Vendor Conduct 
The Vendor’s employees shall comply with all City regulations, policies, and procedures. The Vendor shall ensure that 
their employees present professional work attire at all times. The authorized contracting body of the City may, at his/her 
sole discretion, direct the Vendor to remove any Vendor employee from City facilities for misconduct or safety reasons. 
Such rule does not relieve the Vendor of their responsibility to provide sufficient and timely service. The City will provide 
the Vendor with immediate written notice for the removal of the employee. Vendors must be knowledgeable of the 
conflict of interest law found on the Commonwealth’s website http://www.mass.gov/ethics/laws-and-regulations-/conflict-
of-interest-information/conflict-of-interest-law.html. Vendors may be required to take the Conflict of Interest exam. 
 
Vendor Personnel  
The Vendor shall clearly state the name of the proposed project manager. All proposed staff must demonstrate the ability 
to carry out the specified requirements. 
 
Confidentiality 
The Vendor agrees that it will ensure that its employees and others performing services under this contract will not use or 
disclose any non-public information unless authorized by the City. That includes confidential reports, information, 
discussions, procedures, and any other data that are collected, generated or resulting from the performance of this scope of 
work.  All documents, photocopies, computer data, and any other information of any kind collected or received by the 
Vendor in connection with the contract work shall be provided to the City upon request at the termination of the contract 
(i.e., the date on which final payment is made on the contract or at such other time as may be requested by the City or as 
otherwise agreed by City and the Vendor). The Vendor may not discuss the contract work in progress with any outside 
party, including responding to media and press inquiries, without the prior written permission of the City. In addition, the 
Vendor may not issue news releases or similar items regarding contract award, any subsequent contract modifications, or 
any other contract-related matter without the prior written approval of the City. Requests to make such disclosures should 
be addressed in writing to the Vendor’s point of contact. 
  



 

 
 

IFB # 20-48 
SECTION 2.0 

RULE FOR AWARD /  
PROJECT INFORMATION 

 

2.1 Rule For Award 
The contract shall be awarded to the responsible and eligible Bidder submitting the lowest total price for the 
period of 3 years requested in the Schedule D of the pricing form. The contract will be awarded within ninety 
(90) days after the bid opening.  The time for award may be extended for up to 45 additional days by mutual 
agreement between the City and the apparent lowest responsive and responsible bidder. 
 

2.2 Background 

Project Information 
Managing City Department: Error! Reference source not found. 

Project Manager: Error! Reference source not found. 

Project Manager Email: MCBowler@somervillema.gov 

Project Address: Various locations in the City 

Brief Project Description: Labor, material and equipment required for the repair and maintenance for 
the fire alarms. 

Estimated Project Cost: $120,000.00 

Project Schedule 
Estimated Award Date: 02/06/2020 

Estimated Start Date: 03/01/2020 

Date of Substantial Completion: 02/28/2021 

Date of Final Completion: 02/28/2023 

 
 
 
 
 
 



 

 
 

2.3 Minimum Quality Requirements 
Quality requirements, or basic business requirements, are the minimum set of standards that an entity must meet 
and certify to be considered responsible and responsive. Please complete the Quality Requirements form, 
below, and submit it with your completed bid. The City of Somerville will disqualify any response that does 
not meet the minimum quality requirements. A "No" response to items 1 through 9 or a failure to respond to any 
of the following minimum standards, will result in disqualification of your bid. 
 

QUALITY REQUIREMENTS YES NO 

1. 
Have you been established in Providing Fire Alarm Maintenance services for at 
least 10 years? 

  

2. 
Are you DCAM certified in the category of General Construction in the category of 
fire alarms / security systems? 

  

3. 
Do you hold a Massachusetts “C” Systems Contractor license for the servicing of 
alarm systems? 
License #____________   Expiration Date:___________ 

  

4. 
Do you hold a Massachusetts “D” technician license for the servicing of alarm 
systems? 
License #____________   Expiration Date:___________ 

  

5. 
Do you hold an official training certificate from a national fire alarm manufacturer, 
certifying each technician, working on fire alarm systems?   

6. 
Are you able to provide trained operators, 24-hours a day, seven days a week, for 
all requests for service? 
(Normal service requests and Emergency)  

  

7. 
Are you able to provide replacement parts for all of the following manufacturers 
equipment:  Standard Electric Time, Faraday, Notifier and Gamewell?   

8. 
Is your company U.L. certified in Fire Alarm signaling?   Provide Certificate 
#__________with bid. 

  

9. 
Can you certify that all employees to be provided, have successfully completed at 
least ten (10) hours of OSHA approved training in Construction Safety and Health? 

  

10. 
Optional: 

Are you a Mass. Supplier Diversity Office MBE/WBE certified minority or 
woman owned business? Additional minority designations may be submitted by 
attaching supporting documentation. 

  

 
In order to provide verification of affirmative responses to items 1 through 9 under the quality requirements 
listed in the Quality Requirements Form, Offeror must submit written information that details the general 
background, experience, and qualifications of the organization. Subcontractors, if applicable, must be also 
included.  
 
  



 

 
 

 IFB # 20-48 
SECTION 3.0 

Fire Alarm Repairs and Maintenance for the City 
REQUIRE BID FORMS / 
BIDDERS’ CHECKLIST 

 
Please ensure all documents listed on this checklist are included with your bid. Failure to do so may 
subject the proposer to disqualification. 
 
Required with Sealed Bids 
 
 Signed Cover Letter 

 Form for General Bid 

 Bid Form for Alternates (if applicable)  

 Unit Price Form (if applicable)  

 Somerville Living Wage Form 

 Quality Requirements Form (Section 2.0) 

 Certificate of Non-Collusion & Tax Compliance 

 Certificate of Signature Authority 

 Reference Form (or equivalent may be attached) 

 5% Bid Deposit 

 Prevailing Wages Statement of Compliance Form 

 OSHA Form 

 Vulnerable Road Users Ordinance 

 Responsible Employer Ordinance (if applicable) 

 Acknowledgement of Addenda (if applicable) 

 Signed W9 

 
 
Required with Contract, Post Award 
 Certificate of Good Standing (will be required of awarded Vendor; please furnish with bid if 

available) 
 Insurance Specifications (will be required of awarded Vendor; furnish sample certificate with 

bid, if possible) 
 Statement of Management (if applicable) 

 Performance Bond (100% of the contract value) 

 Payment Bond (100% of the contract value) 



Form:___  CITY OF SOMERVILLE Rev. 08/01/12 
Contract Number:________ 
 

Online at: www.somervillema.gov/purchasing   Page 1 of 1 
 

 

Non-Collusion Form and Tax Compliance Certification 

Instructions:  Complete each part of this two-part form and sign and date where 
indicated below. 
 

A. NON-COLLUSION FORM 
 

I, the undersigned, hereby certify under penalties of perjury that this bid or proposal 
has been made and submitted in good faith and without collusion or fraud with any other 
person.  

 
As used in this certification, the word "person" shall mean any natural person, 

business, partnership, corporation, union, committee, club, or other organization, entity, 
or group of individuals. 

 
Signature: _________________________________         

            (Individual Submitted Bid or Proposal) 
         Duly Authorized 

 
Name of Business or Entity:_________________________________________ 

 
 Date:  ____________________________ 
 
 

B. TAX COMPLIANCE CERTIFICATION 
 

Pursuant to M.G.L. c. 62C, §49A, I certify under the penalties of perjury that, to the 
best of my knowledge and belief, I am in compliance with all laws of the Commonwealth 
relating to taxes, reporting of employees and contractors, and withholding and remitting 
child support, as well as paid all contributions and payments in lieu of contributions 
pursuant to MGL 151A, §19A(b). 

 
Signature: _________________________________         

            (Duly Authorized Representative of Vendor)  
 
Name of Business or Entity:_________________________________________ 

 
 Social Security Number or Federal Tax ID#:___________________________ 
 

Date:  ____________________________ 
 

















Form:___  CITY OF SOMERVILLE Rev. 08/01/12 
Contract Number:________ 
 

Online at: www.somervillema.gov/purchasing   Page 1 of 1 
 

 
Certificate of Authority 

(Corporations Only) 
 

Instructions:  Complete this form and sign and date where indicated below. 
 
1. I hereby certify that I, the undersigned, am the duly elected Clerk/Secretary of  
 
_______________________________________________________________________.    

 (Insert Full Name of Corporation) 
 
2. I hereby certify that the following individual _________________________________ 

         (Insert the Name of Officer who Signed the Contract and Bonds) 
    
    is the duly elected___________________________________ of said Corporation. 
                                   (Insert the Title of the Officer in Line 2) 
 
3.  I hereby certify that on ___________________________________ 
                     (Insert Date: Must be on or before Date Officer Signed Contract/Bonds) 
 

at a duly authorized meeting of the Board of Directors of said corporation, at which a      
quorum was present, it was voted that 

 
 ______________________________       ______________________________ 
 (Insert Name of Officer from Line 2)   (Insert Title of Officer from Line 2) 
 

of this corporation be and hereby is authorized to make, enter into, execute, and 
deliver contracts and bonds in the name and on behalf of said corporation, and 
affix its Corporate Seal thereto, and such execution of any contract of obligation 
in this corporation’s name and on its behalf, with or without the Corporate Seal, 
shall be valid and binding upon this corporation; and that the above vote has not 
been amended or rescinded and remains in full force and effect as of the date set 
forth below. 
 

4.   ATTEST:     
Signature: _____________________________        AFFIX CORPORATE SEAL HERE 

    (Clerk or Secretary) 
Printed Name: _________________________ 

 
Printed Title:___________________________ 

 
 Date:  ____________________________ 

(Date Must Be on or after Date Officer Signed Contract/Bonds) 



 

 

 

 

 

 

SECRETARY OF THE COMMONWEALTH’S 

CERTIFICATE OF GOOD STANDING 

  

CERTIFICATE OF GOOD STANDING as provided by the Secretary of the Commonwealth 

The Awarded Vendor must comply with our request for a CURRENT “Certificate of 

Good Standing” provided by the Secretary of the Commonwealth’s Office 

 

NOTE: A Certificate of Good Standing provided by the Department of Revenue will NOT be 

accepted. The Certificate must be provided by the Secretary of the Commonwealth’s Office. 

 

If you require information on how to obtain the “Certificate of Good Standing” or 

Certificate of Registration (Foreign Corporations) from the Commonwealth of 

Massachusetts, please call the  

 

Secretary of The Commonwealth’s Office at (617) 727-2850 (Press #1) located at One (1) 

Ashburton Place, 17 Floor, Boston, MA 02133 or you may access their web site at:  

http://corp.sec.state.ma.us/CorpWeb/Certificates/CertificateOrderForm.aspx  

If your company is incorporated outside of Massachusetts and therefore is a “foreign 

corporation”, but is registered to do business in Massachusetts, please comply with our request for 

the Certificate of Registration from the Commonwealth of Massachusetts. If your company is a 

foreign corporation, but is not registered to do business in Massachusetts, please provide the 

Certificate of Good Standing from your state of incorporation.  

Please note that without the above certificate (s), the City of Somerville cannot execute 

your contract.  

IMPORTANT NOTICE  

Requests for Certificates of Good Standing by mail may take a substantial amount of time. A 

certificate may be obtained immediately in person at the Secretary’s Office at the address above. 

Also, at this time, the Secretary of State’s Office may not have your current annual report recorded. 

If this is the case, and you are therefore unable to obtain the Certificate of Good Standing, please 

forward a copy of your annual report filing fee check with your signed contracts. Please forward 

your original Certificate of Good Standing to the Purchasing Department upon receipt.  

 

http://corp.sec.state.ma.us/CorpWeb/Certificates/CertificateOrderForm.aspx
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STATEMENT OF MANAGEMENT 

For Contracts over $100,000 
 
In accordance with M.G.L. Chapter 30, Section 39R, the undersigned successful bidder states 
that its system of internal accounting controls and that of its subsidiaries reasonably assure  (1) 
that transactions are executed in accordance with management’s general and specific 
authorization;   (2) that transactions are recorded as necessary to permit preparation of financial 
statements in conformity with generally accepted accounting principles, and to maintain 
accountability for assets;  (3) that access to assets is permitted only in accordance with 
management’s general or specific authorization, and  (4) that  the recorded accountability for 
assets is compared with the existing assets at reasonable intervals and appropriate action was 
taken with respect to any difference. 

 
Executed this _____________day of _________________________ , 
 
On behalf of  _______________________________________________________ 

   (Name of Successful Bidder) 
 
______________________________________________________ 

(Address and telephone of Successful Bidder) 
 

_______________________________________________________ 
(Name and title of person signing statement) 

 
By:____________________________________________________ 

(Signature) 
 

CERTIFIED PUBLIC ACCOUNTANT STATEMENT 
 
In accordance with M.G.L. 30, Section 39R I, _______________________________________ 
a certified public accountant, state that I have examined the above Statement of Management on 
internal accounting controls, and that in my opinion (1) the representations of management are 
consistent with the result of management’s evaluation of the system of internal accounting 
controls; and (2) that such representations of management are, in addition, reasonable with 
respect to transactions and assets in amounts which would be material when measured in relation 
to the above referenced successful  bidder’s financial statements. 
 

___________________________________________________________ 
(Signature) 
 
___________________________________________________________ 
 
___________________________________________________________ 
 
___________________________________________________________ 
(Business name, address and telephone number) 









MASSACHUSETTS WEEKLY CERTIFIED PAYROLL REPORT FORM

Company's Name: Address: Phone No.: Payroll No.:

Employer's Signature: Title: Contract No: Tax Payer ID Number Work Week Ending:

Awarding Authority's Name: Public Works Project Name: Public Works Project Location: Min. Wage Rate Sheet Number

General / Prime Contractor's Name: Subcontractor's Name: "Employer" Hourly Fringe Benefit Contributions

(B+C+D+E) (A x F)

Employee Name & Complete 
Address

Work 
Classification:

Employee 
is OSHA 

10 
certified 

(?)

Appr. 
Rate 
(%) Su. Mo. Tu. We. Th. Fr. Sa.

All Other 
Hours

Hourly 
Base 
Wage     

(B)

Health & 
Welfare 

Insurance  
(C)

ERISA 
Pension 

Plan     
(D)

Supp. 
Unemp.     

(E)

Total 
Hourly 

Prev. Wage 
(F)

Total Gross 
Wages

Check No.    
(H)

Are all apprentice employees identified above currently registered with the MA DLS's  Division of Apprentice Standards? YES  NO  

No apprentices are identified above

Date Received by Awarding Authority

Page ________of________    /                        /

NOTE: Pursuant to MGL c. 149, s. 27B, every contractor and subcontractor is required to submit a true and accurate copy of their certified weekly payroll records to the awarding 
authority by first-class mail or e-mail. In addition, each weekly payroll must be accompanied by a statement of compliance signed by the employer. Failure to comply may result in the 
commencement of a criminal action or the issuance of a civil citation. 

For all apprentices performing work during the reporting period, attach a copy of the apprentice identification card issued 
by the Massachusetts Department of Labor Standards / Division of Apprentice Standards.

Hours Worked

Project 
Gross 
Wages                  

Project 
Hours         

(A)





 

 
 

IFB # 20-48 
SECTION 4.0 

FORM FOR GENERAL BID  
The undersigned proposes to furnish all labor and materials required for: Fire Alarm Repairs and Maintenance 
for the City 
 
The bidder certifies the following bulleted statements and offers to supply and deliver the materials and services 

specified below in full accordance with the Contract Documents supplied by the City of Somerville  
 The bids will be received at the office of the Purchasing Director, Somerville City Hall, 93 Highland Avenue, 

Somerville, MA 02143 no later than 02/05/2020 by 1PM EST   
 If the awarded vendor is a Corporation a “Certificate of Good Standing” (produced by the Mass. Sec. of State) 

must be furnished with the resulting contract (see Section 3.0.) 
 Awarded Vendor must comply with Living Wage requirements (see Section 3.0; only for services) 
 Awarded Vendor must comply with insurance requirements as stated in Section 3.0. 
 The Purchasing Director reserves the right to accept or reject any or all bids and/or to waive any informalities if 

in her/his sole judgment it is deemed to be in the best interest of the City of Somerville. 
 The following prices shall include delivery, the cost of fuel, the cost of labor, and all other charges. 
 This form to be enclosed in sealed bid package. 

 
Prices are to include delivery, the cost of fuel and all other charges related to the services listed below. Prices 
are to remain the same for the entire contract period. 
If you are sub-contracting any services, their costs must be included in your bid pricing. You may not add 
additional charges for sub-contracting services to any invoices. 
 

Schedule A: Installation (if required) Inspection, Testing and Maintenance of Fire Alarm Systems 
Flat Rate amount for services specified which include, but not limited to the following: 

1. Two (2) preventative maintenance visit for each of the municipal buildings fire alarm systems. 
2. Two (2) visit for testing operation of the fire alarm systems (not less than 50% percent of the devices each visit), for 
each of the municipal buildings. 
3. All buildings x 2 visits for emergency service calls. 
4. Annual Fire Pump Test for four buildings. 
 
Price Year 1 

03/01/2020 – 02/28/2021 
Year 2 

03/01/2021 – 02/28/2022 
Year 3 

03/01/2022 – 02/28/2023 
Flat rate amount per year $ $ $ 

Subtotal of Schedule A 
(sum of the flat rates for 3 
years) 

$ 

 
 
Schedule B: Hourly Labor rates 

Labor Rates Per Hour to furnish labor for services not provided under the flat rate bid such as repairs or additions to fire alarm 
systems, as follows: 
    1. Travel time cannot be billed under this contract. 
    2. Labor shall be charged only for time spent on the job. 
    3. Working hours for regular service are Monday through Friday, 7:30AM to 3:30PM 
    4. Estimates are given only for the final bid calculation purpose and subject to change. 
 

Labor Rates Year 1 
03/01/2020 – 02/28/2021 

Year 2 
03/01/2021 – 02/28/2022 

Year 3 
03/01/2022 – 02/28/2023 



 

 
 

 Hourly Labor 
rate 

Total 
price 

(Hourly 
labor rate 

X 
Estimated 

Value) 

Hourly Labor 
rate 

Total 
price 

(Hourly 
labor rate 

X 
Estimated 

Value) 

Hourly Labor 
rate 

Total price 
(Hourly labor 

rate X 
Estimated 

Value) 

Regular Hours: 7:30 
AM to 3:30 PM 
(Estimated hours = 
30) 

$ $ $ $ $ $ 

Emergency Hours: 
3:30 PM to 7:30 AM 
(Estimated Hours = 
10) 

$ $ $ $ $ $ 

Annual total of labor 
rates (sum of the total 
of regular + 
emergency hours) 

$ $ $ 

Subtotal of Schedule 
B (Sum of the 
annual total of labor 
rates for 3 years) 

$ 

 
Schedule C: Parts & Materials 
For the purpose of evaluating bids, the City of Somerville has estimated that this contract will include parts and 
materials that may be required for the unscheduled activities equal to ($10,000.00) ten thousand dollars, based 
on the pricing described as included in the Technical Specifications. 
The bidder shall enter below any bid mark up or discount to be applied to the estimate of ten thousand 
dollars. 
This markup or discount will apply to all parts and materials that may need to be purchased by the awarded 
Contractor. It will not apply to labor costs or to the lump-sum bid in section 1. 
The bidder must indicate what type of net price is being used (a discount or a mark-up, and by what percentage) 
and must submit a copy of her/his current list price schedule with the bid. 
 
% mark-up or discount, or “not 
applicable”  

Year 1 
03/01/2020 – 02/28/2021 

Year 2 
03/01/2021 – 02/28/2022 

Year 3 
03/01/2022 – 02/28/2023 

Estimated budget for parts & 
materials 

$10,000 $10,000 $10,000 

Annual pricing for parts & 
materials (10,000 + % mark-up or 

-discount, or “not applicable) 

$ $ $ 

Subtotal of Schedule C Parts and 
Materials (sum of the annual 

pricing for parts & materials for 
3 years) 

$ 

 
 



 

 
 

Schedule D: Total Bid Pricing 
 

Total Bid Price (Sum of the subtotals of Schedule A + 
Schedule B + Schedule C) in figure 
 

$ 

Total Bid Price (Sum of the subtotals of Schedule A + 
Schedule B + Schedule C) in words 
 

$ 

 (If applicable) The contract price does not include the items listed on the attached “Bid Form for Alternates;” the bidder 
understands that the project construction cost estimate provided by the City is inclusive of all the work described in this 
form. 
The undersigned agrees that, if he is selected as general contractor, he will within five days, Saturdays, Sundays 
and legal holidays excluded, after presentation thereof by the awarding authority, execute a contract in 
accordance with the terms of this bid and furnish a performance bond and also a labor and materials or payment 
bond (as indicated in the “Key Project Information” section on the 2nd page of this bid), each of a surety 
company qualified to do business under the laws of the commonwealth and satisfactory to the awarding 
authority and each in the sum of the contract price, the premiums for which are to be paid by the general 
contractor and are included in the contract price; provided, however, that if there is more than one surety 
company, the surety companies shall be jointly and severally liable. 
The undersigned hereby certifies that he is able to furnish labor that can work in harmony with all other elements of labor 
employed or to be employed on the work; that all employees to be employed at the worksite will have successfully 
completed a course in construction safety and health approved by the United States Occupational Safety and Health 
Administration that is at least 10 hours in duration at the time the employee begins work and who shall furnish 
documentation of successful completion of said course with the first certified payroll report for each employee; and that 
he will comply fully with all laws and regulations applicable to awards made subject to section 44A. 
The undersigned further certifies under the penalties of perjury that this bid is in all respects bona fide, fair and made 
without collusion or fraud with any other person. As used in this subsection the word “person” shall mean any natural 
person, joint venture, partnership, corporation or other business or legal entity. The undersigned further certifies under 
penalty of perjury that the said undersigned is not presently debarred from doing public construction work in the 
commonwealth under the provisions of section twenty-nine F of chapter twenty-nine, or any other applicable debarment 
provisions of any other chapter of the General Laws or any rule or regulation promulgated thereunder. 
The Undersigned Bidder certifies under the penalties of perjury that:  
(1) Pursuant to M.G.L. c. 62C, §49A, to the best of the signatories knowledge and belief, that the Undersigned Bidder is 

in compliance with all laws of the Commonwealth relating to taxes, reporting of employees and contractors, and 
withholding and remitting child support, as well as paid all contributions and payments in lieu of contributions 
pursuant to MGL 151A, §19A(b); and,  

(2) the Federal Employer Identification Number (EIN) of the Bidder is:              -- 
 

The Undersigned Bidder certifies under penalties of perjury that the Bidder is not presently debarred from doing federal 
or state public construction work, that the Bidder has not had its low bid rejected by any municipality in the previous two 
years, except: 

in which case the reasons for rejection were as follows: 

The Undersigned Bidder has submitted all requested referenced information on the Reference Form.   

The Undersigned Bidder understands that the contractor and subcontractors will be required to pay prevailing wages to 
laborers and mechanics, and that if the Undersigned's bid is significantly below the average bid, the Awarding Authority 
may require the Bidder to substantiate that the bid is based on payment of wages at prevailing rates. 
The Undersigned Bidder certifies that it can achieve substantial and final completion by the dates notes in Section 2.2, 
herein, unless otherwise noted in the Notice to Proceed as delivered to the awarded vendor. 



 

 
 

Should certain additional work be required, or should the quantities of certain classes of work be increased or decreased 
from those required by the Contract Documents, by authorization of the City, unit prices listed on the attached “Unit 
Price Form” shall at the option of the City be the basis of payment to the Contractor or credit to the City, for such 
increase or decrease in the work. The unit prices shall represent the exact net amount per unit to be paid the Contractor 
(in the case of addition or increase) or to be refunded the City (in the case of decrease). Contractually noted adjustments 
will be allowed for overhead, profit, insurance or other direct or indirect expenses of the Contractor or Subcontractors.  
The unit prices shall include cost of fuel, all labor, materials, equipment, overhead, profit, insurance, etc. to cover the 
finished work of the several kinds called for. Changes shall be processed in accordance with the provisions of the 
General Conditions governing changes in the work. 

Executed this                               day of                                    , 20          . 
Name of Company/Individual: 

Address, City, State, Zip: 

Tel # Email: 

Name and Title of Person Signing 
 

Signature of Authorized 
Individual 

Please acknowledge receipt of any and all Addenda (if applicable) by signing below and including this form in your bid package. 

Failure to do so may subject the proposer to disqualification.  

ACKNOWLEDGEMENT OF ADDENDA: 
Addendum #1 ____ #2 ____ #3____ #4____ #5____ #6____ #7____ #8____ #9____ #10____ 

 

  



 

 
 

PART 2: SAMPLE CONSTRUCTION CONTRACT / CITY’s 
GENERAL TERMS AND CONDITIONS 
  



 

 
 

 
PART 3: TECHNICAL SPECIFICATIONS 
 
SCOPE OF SERVICES 
 
INTRODUCTION 
The City of Somerville ("COS"), The City of Somerville (the “City”) currently has a need for qualified 
Contractors to provide and install, integrate, inspect, and maintain the life safety fire alarm supporting all COS 
facilities. COS has to follow the national standards being enforced by local authority having jurisdiction as 
applicable; including NEMA “Guide for Proper Use of System Smoke Detectors”, NFPA-72 “National Fire 
Alarm Code”, NFPA-101 and National Fire Alarm Life Safety, NFPA-13 “ Installation of Sprinkler systems. 
 
SCOPE OF WORK 
This solicitation outlines the requirements by which the City of Somerville, plans to enter into an agreement 
with qualified contractors to provide installation (if necessary) inspection, test and maintenance of fire systems. 
A COS representative and or their designee will identify the procedures by which work request will be assigned. 
Contractor will install as needed, Inspect, Test, Maintain, and Certify Fire alarm systems detailed on the “List of 
Equipment” below for (OWNER LOCATION). The Contractor must complete service request for inspection, 
test, and maintenance of fire  systems in accordance with current regulatory requirements each year. Fire Alarm 
System includes, but not limited to, Control Panel(s), Initiating Devices, Notification Appliances, auxiliary 
control and monitor devices, annunciators, power supplies, and wiring configurations. 
 Contractors must be able to support system types for which they have specific qualifications and 

experience.  
 The contractor is expected to have a working knowledge of systems installed in properties owned or 

operated by COS, and understand the concept of integration of each, and have a working knowledge of 
each systems interface to network. 

 DOCUMENTATION must be available after each call or inspection. 
 Inspect and maintain duct mounted smoke detectors, if installed in compliance with NFPA standards. 
 All yearly NFPA inspections must be completed within 15 business days written to comply by the 

NFPA requirements. 
 Inspect and maintain fire sprinkler water valve and flow devices, as applicable to fire alarm systems, 

including verification to ensure devices requiring monitoring are operational in compliance with 
appropriate NFPA standards. 

 Contractors must be qualified and authorized to service the following fire system equipment, but not 
limited to: 
 

Example of Existing Equipment: 
 Edwards Fire Alarm Control Panel; 
 Fire Lite Control Panel; 
 Honeywell Fire Control Panel; 
 Network Command Centers; 
 Printers; 
 Addressable Smoke Detectors; 
 Addressable Duct Detectors; 
 Manual Pull Stations; 
 Flame Detectors; 
 Water Flow Monitor Modules; 



 

 
 

 Tamper Switch Monitor Modules; 
 Door Holders; 
 Speaker Strobes; 
 Strobes; 
 Outdoor Strobes; and 
 Contact Input Monitoring Points. 

 
Example of Contractor Services may include: 
 Emergency Service 

Emergency service response between scheduled tests will be available 24 hours a day / 7 days a week to 
minimize system downtime. Emergencies will be determined by COS and Contractor. 

 On-Site Response will be provided via a telephone response within 30 minutes and Service Technicians 
will be onsite within four (4) hours. Non-emergency calls, as determined by Owner and contractor, will 
be handled the next business day. 

 Inspection 
A visual inspection of every device in the “List of Equipment” will be performed to ensure that no 
facility changes have occurred which could affect equipment or system performance based on the 
original design. 

 Testing 
Fire & security devices and control panel functions of “Equipment” to ensure its functionality as 
designed and installed. Testing takes into consideration the AHJ (Authority Having Jurisdiction) 
requirements, including any manufacturer’s recommendations. Contractor will follow NFPA 72 
recommended test methods and frequencies as a minimum guideline for system testing. 

 Records & Reports 
Complete documentation of testing and a report of any deficiencies will be presented for review before 
the Technician leaves the facility. Audible Testing will be conducted during off or non-operational hours 
and the schedule will be pre-approved by the city. 

 Preventative Maintenance 
System components will be cleaned, recalibrate and retested if necessary to ensure continued 
performance and reduce the risk of component or system failure. During scheduled visits, minor repairs 
will be made, such as replacement of faulty detectors or damaged devices. 

 Smoke Detector Sensitivity Testing 
Smoke Detector Sensitivity testing will be performed in accordance with NFPA 72 using the 
manufacturer’s recommended test methods and a UL approved testing device. 
Contractor will provide the necessary reports to satisfy the AHJ. Contractor will provide an analysis of 
the report along with recommendations for detectors that require cleaning or replacement. 

 Corrective Maintenance: 
Necessary repairs for deficient or inoperable devices such as those found during the course of system 
testing, inspection or preventative maintenance, or have failed during operation will be provided. Only 
original replacement components manufactured by or other compatible components will preserve 
system/equipment listings and meet applicable requirements may be used. 

 Contractor Requirements 
 The selected contractor must expedite replacement and repairs of equipment for COA when system is 

inoperable without extra cost to COA. 
 Contractors must be able to respond to trouble calls and reports to site within four (4) hours including 

weekends and holidays (24/7). 
 Contractors must maintain adequate hardware inventory to replace, repair and/or maintain each system 

at the time dispatched. Vendor must be prepared to provide an immediate replacement for defective 
equipment; and shall not remove a defective unit without an immediate replacement. 



 

 
 

 Contractors must designate a technician who is certified to program alarm systems on call. 
 Contractors must provide a detailed written quote to the authorized COA representative for scheduled 

services. 
 Contractor shall not begin work until a valid purchase order is issued. Once the work is completed, all 

invoices must be submitted to Accounts Payable. Vendor must reference the purchase order number on 
the invoice. 
 

 Working on an COS Site 
 During normal facility hours, vendor personnel must sign in at the facility/main office upon 

arriving at the facility and obtain appropriate visitor’s badge prior to beginning any work. The 
badge including photo ID must be worn by the vendor’s employees at all times while on COA 
property prior to departing each day, vendor personnel must sign out. 

 All after-hour facility access must be coordinated with the appropriate COS staff and vendor 
must sign in according to the policy of that facility. 

 All vendor employees shall wear photo ID badges or clothing identifying the name of the 
company, if applicable, should be worn at all times while working on any COS site. Vendors 
may not park vehicles or equipment in such a manner that would block any emergency access 
points. 

 Vendor is responsible for the removal of all work-related debris from works sites and must leave 
the work area premises in a clean and satisfactory condition. 

 Vendor will not be allowed to store any equipment, tools, or materials on a COS site without 
approval of the authorized COS representative 

 COS is not responsible and will not be held liable for any lost, stolen or damage materials or 
equipment on COS premises 

 Vendor will be required to correct any issues or damages with workmanship for a period of 
twelve (12) months at vendor’s expense.  

 Vendor shall be responsible for repairing or replacing, to the satisfaction of City of Somerville 
damage caused by any willful or negligent act of its employees. The vendor is also liable for any 
theft proven to be either committed by its employees or made possible by willful or negligent 
action of its employees. COS reserves the right to remove vendor from site based on the severity 
of the acts committed by the vendor’s staff.  

 All Local, State and Federal laws must be adhered to. Smoking is prohibited at all COS sites 
(inside and outside). In addition, smoking is prohibited in vehicles operating or parked on COS 
sites. Possessions and/or use of alcohol, tobacco or illegal drugs are prohibited on COS Property. 

 A COS, representative reserve the right to be on sight present and inspect will work is in 
progress 

 The vendor shall comply with OSHA standards while on all COS sites.  
 The vendor shall provide a schedule when working on site. 

 
SUPERVISION AND INSPECTION: 
The contractor shall provide management supervision at all times and maintain quality control inspection to 
verify quality of work performed. 
The COS reserves the right to inspect and determine the quality of service rendered and reject any requirement 
if it does not meet specifications required. 
Site Locations are given under Exhibit A 
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